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Policy Statement  
Terra State Community College shall maintain a master class schedule with related faculty and classroom 
assignments.  The preparation of the master class schedule and related faculty and classroom assignments is the 
responsibility of the Vice President of Academic Affairs. 

Policy Details  
The primary responsibility for creation of the Schedule of Courses for an academic term shall rest with the Academic 
Deans, who shall solicit input on the construction of the schedule from the full-time faculty. The Academic Deans 
shall also consult with the Records Office when making course section changes.  

Procedures  

Resources  
Assignment of Academic Credit Policy 

 
Documentation 
NA 

Definitions  
Term Definition 
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