state COURSE SYLLABI OUTLINES POLICY

COMMUNITY
COLLEGE

Division: Academic Affairs

Policy Statement
The Academic Division personnel maintain a Syllabi Repository for the courses taught each term.

Policy Details

All course syllabi/outlines shall be approved by the College using the template approved by the Curriculum
Committee and placed on file in the appropriate Academic Division office.

All syllabi must be constructed using the syllabi template found on SharePoint.

All Syllabi must use the approved ADA compliant template and must include a plan of work and course outcomes.
All Syllabi must include the Religious Accommodations Policy language.

Syllabi must be turned into the division office at the beginning of each term.

Procedures

Academic Division personnel collect course syllabi each term and save digital copies in the Syllabi Repository of the
Academic Affairs SharePoint site.

Resources
Syllabi Repository

Syllabus Template

Documentation
Definitions
Term Definition
Approval History
Date Policy/Procedure Notes (Types of Actions) **Approved by
or Entire Document
3/02/2004 | Policy Issued
5/19/2014 Policy Updated
5/10/2023 | Policy Transferred to new policy template, William Taylor,
minor revisions — no CASA approval VPAA
needed

**Full name of CASA Committee Chair, signatory, or designee

Effective Date: 5/11/2023
Next Review Date: 5/31/2026
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https://terrastatecommunitycol.sharepoint.com/Academic%20Affairs/Forms/AllItems.aspx?viewpath=%2FAcademic%20Affairs%2FForms%2FAllItems%2Easpx&id=%2FAcademic%20Affairs%2FSyllabus%20Repository&viewid=0ecefa02%2D637c%2D4514%2D9f9f%2Dae3c7f500577
https://terrastatecommunitycol.sharepoint.com/Curriculum%20Committee/Forms/AllItems.aspx?newTargetListUrl=%2FCurriculum%20Committee&viewpath=%2FCurriculum%20Committee%2FForms%2FAllItems%2Easpx&id=%2FCurriculum%20Committee%2FSyllabus%20Template&viewid=f9529c3b%2D5950%2D4611%2D899b%2Dfcd05ffa718c
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