Terra Community College
Course Syllabus

Course Number: EBE 2980 Course Title: Cooperative Education Seminar

Hours: Credit Hours 1 Lecture Laboratory __ Other

Prerequisite(s): Corequisite:

Quarter Offered: Fall X Winter __ x Spring _ x Summer __ X
Instructor: __Ron Dannemiller Office: A200 Phone No.: 342

Catalog Course Description:

This course is designed to satisfy the requirement for a cooperative education orientation.
It will assist the student in experiencing a meaningful co-op work experience, an
evaluation of that experience, and assistance with career planning and job search issues.
This course is the prerequisite (co-requisite with permission of technical faculty) for any
co-op work experience at Terra Community College.

Text and Materials:
Provided on-line

Course Objectives:

A student completing this seminar will be able to:

Write a resume.

Compose a set of learning outcomes for the co-op work experience.

Be aware of appropriate workplace ethics.

Use good interviewing techniques.

Participate successfully in the co-op work experience.

Discuss the co-op work experience with others.

Understand the expectations of students participating in cooperative work
experiences.
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Topical Outline:

Session
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Activity

Seminar overview; developing learning outcomes

Learning outcomes draft 1 due; Introduction to Resume Writing
Components of resume due; complete resume writing sessions
Resume due; Workplace ethics overview. Article assignment
Workplace ethics 2 page paper due; Ethics discussion

Tips and Techniques for Interviewing; videos of interview sessions
Questions for Interviews due; Videos of interview sessions
Experience Sharing; What Has Happened — What to Expect
Review of Outcomes: Assessment of Experience

Grading:
The course is graded on a pass/fail basis. To pass, the student must:

1. Complete and turn in satisfactory resume, cover letter, and thank-you note.

2. Read assigned article and submit 2-page workplace ethics paper.

3. Take part in class discussion.

4 Participate in a practice or informational interview, and present a report to the
class.

5. Complete and submit a list of learning outcomes for your co-op experience.

Policies:

There will be on-campus meetings throughout the quarter. Students are required to attend
these meetings.

The instructor reserves the right to change the content of the course material as may be
necessary.

General/Miscellaneous:

This syllabus is for student and instructional planning. It will be followed as
closely as possible. Any student having a need for special accommodations is
encouraged is make his/her needs known to the instructor during the first class of
the quarter. Cheating or plagiarism may be cause for an individual to be
dismissed from the class and/or the institution. See the Student Handbook for
additional information regarding college policy.
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